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Director of Staff Assessment and Development
Leadership and Talent Development

Position Description

Supervised by:
Director of Leadership Resources 

Supervises:
None

Status:

Full-Time / Exempt (30-40 hours) 
Location:  
National Service Center (NSC) or Remote-Home office
To advance the purpose of InterVarsity, this position will lead and develop an assessment and development program to supports the InterVarsity vision, mission and strategic initiatives by personal, career and leadership use of gifts and abilities personality spirituality and passions for the mission of InterVarsity.  

MAJOR RESPONSIBILITIES 

Personal:
· Be a maturing of Jesus Christ: growing in love for God, God’s Word, God’s people of every ethnicity and culture, and God’s purposes in the world
· Be a lifelong learner who prizes the discipleship of the heart and mind 

Communicate and provides assessment available for staff, leaders and teams.
· Provide assessments and debriefing for individuals seeking personal, professional and leadership development and in transitions.
· Lead team assessments to provide personal and group understanding to appreciate the gifts of others and increase teams work together and effectiveness
· Consult with staff directors and managers on team or supervisory concerns such as group dynamics, conflicts or to increase team’s effectiveness and increased productivity in working together

· Develop training programs and modules for personal, team, leadership and ministry development and growth 
Support assessment use and ethical and professional standards for leaders in InterVarsity
· Maintain professional growth and development

· Stay current with practices, trends and resources for assessment tools and their use, including relevant outside programs/tools, that InterVarsity uses to support the above functions 
· Provide guidelines for use of assessment tools, including personal and group debriefing and training

· Encourage practices as to assessment tool use, training, and trainer criteria for LAT.   Assist those in the field on use of assessment tools, training and trainer criteria as asked and when available.
· Develop and maintain record systems to evaluate assessments use, effectiveness and impact, with summaries and reports as needed to identify trends and concerns.
· Oversee use of instrumentation, confidentiality, assessment tools and profiles in InterVarsity to comply with ethical and legal guidelines.
Contribute to the effectiveness of the Leadership Resource Team 
· Participates in team goals and projects where skills and abilities are needed or requested
· Participate in team learning  

· Attend meetings as requested

· Respond to voice mail and email inquiries in a timely matter

Contribute to the effectiveness of People and Culture or Learning and Talent efforts as requested

· Work in partnership within the team and other teams on specified events

· Facilitate the integration of the team’s gifts and resources within P&C and when appropriate represent L&T to the field and other departments.
· Learn and model adult educations theory and practice to promote a culture of leadership development and learning. 
Develop a funding base (amount to be determined):

· Develop a team for prayer and financial support
· Raise an agreed-on amount of financial support

· Communicate with donors quarterly

QUALIFICATIONS 

· Annually affirm InterVarsity’s Statement of Faith

· A thorough knowledge of (or the ability to learn) the purpose, vision ministries and policies of InterVarsity

· Master’s degree in Counseling, Psychology, Career Development, Organizational Development or Adult Education or equivalent experience is required
· Experience in assessments use, debrief and training, 3-5 years  
· Significant theological acuity and spiritual maturity

· Demonstrates one to one or groups communication skills along with good written skills  

· Knowledge and experience in use of debriefing, coaching and mentoring skills for personal, professional and leadership development 
· Working knowledge of life stages, adult development, group/team dynamics
· Able to lead though influence 

· Able to develop and implement protocols and procedures along with data collection and record keeping
· Open to learn new concepts, methods and skills

· Demonstrated ability and effectiveness to work with diversity across gender, ethnic or cultural lines.
· High capacity for self-management
· Travel as needed for position, MPD and departmental and national meetings and events. 

Director of Assessments and Development 
InterVarsity Christian Fellowship/USA

Frame of Reference

All staff members subscribe annually to the Purpose Statement of InterVarsity:

In response to God’s love, grace and truth:

The purpose of InterVarsity Christian Fellowship/USA is

to establish and advance at colleges and universities

witnessing communities of students and faculty

who follow Jesus as Savior and Lord:

growing in love for God,

God’s Word,

God’s people of every ethnicity and culture

and God’s purposes in the world.

This purpose is admittedly more limited than the Great Commission.  As a mission extension of the local church, we have adopted boundaries on our activities based on our call to serve a defined group of God’s people.  Within the context of InterVarsity’s purpose, all of the relationships and tasks that staff members engage in as part of their work for InterVarsity have both eternal and temporal components.  

Values:
InterVarsity is committed to developing men and women from diverse cultures, backgrounds, and generations, whom God calls to work with us for both shorter and longer periods of service, as we pursue the call of God in the university world.

Maturing Disciple of Jesus Christ:
Every InterVarsity staff member is to be a maturing disciple of the Lord Jesus Christ, growing in obedience to the Scriptures.  The marks of a long-term love relationship with Christ in the fullness of His Spirit are described in Galatians 5:22:  “The fruit of the Spirit is love, joy, peace, patience, kindness, goodness, faithfulness, gentleness and self-control.”  In the workplace, this fruit is revealed in healthy working relationships which encourage all staff to accomplish their work and enhance their focus on the spiritual aspects of their work.

Team Work:
Each individual staff person is a vital member of Christ’s body.  This means that we will work with one another in ways that honor and encourage all to grow in Christ while accomplishing His work.  Our community requires that each individual serve as a team member in a collegial and open environment based on values, relationships, and vision as well as structure and position.

InterVarsity staff, both employees and volunteers, commit to serve God and all InterVarsity colleagues, students, and partners, with sensitivity to both the eternal and temporal dimensions of our work.  “Whatever your task, work heartily, as serving the Lord.” (Colossians 3:23a)

Director of Staff Assessment and Development
Learning and Talent
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