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Facilities Manager
Position Description
Supervisor:
Camp Director

Supervisees:
Facilities staff, crew, and interns 
Status:
Full-time / Exempt
National Salary Structure:  Pay Level 7
To advance the purpose of InterVarsity, this position will contribute to an overall excellent camping experience by planning, managing the maintenance, construction, and renovation of the camp’s buildings and grounds.
MAJOR RESPONSIBILITIES
Personal

· Be a maturing disciple of Jesus Christ: growing in love for God, God's Word, God's people of every ethnicity and culture, and God's purposes in the world
Maintain buildings and grounds in a manner consistent with the quality standards of InterVarsity:

· Assure that facilities, mechanical vehicles and machinery are working properly

· Oversee rental and operation of heavy equipment

· Trouble-shoot in all areas: electrical, plumbing, heating, carpentry, mechanics (vehicles and small engine) including grounds and buildings
· Supervise needed repairs to buildings, plumbing, electrical, telephone system

· Support the Guest Services team to meet the needs and requirements of guests, including the usability and safety of rooms
· Proactively ensure the safety of buildings, roads, stairs, pathways, trails, waterfront areas, etc.
· Train employees in the safe operation of power tools and equipment, as needed including tractors, air compressor, and pneumatic nail gun and hand tools and local, state, and federal regulations
· Develop, implement, and manage a comprehensive approach to maintenance, including:

· Equipment, vehicle, and buildings
· Utilities, including propane systems, water systems, waste water treatment facilities, electrical systems, sewage systems and fire suppression systems

· Mechanical plant, including refrigeration systems, compressors, generators, machinery and kitchen appliances

· Shop areas, including maintenance building (safety, fire regulations, equipment, tools), storage yard, fuel shed and paint shed 
· Marine related areas, including boats, moorings, floats, pier and hoist, headlines, ramps and boat trailers and houses
Provide administrative support:

· Maintain operating records as required by community and governmental regulations including: 

· Policy of Life Safety Quality Standard and Guidelines

· Risk Management standards

· Crisis Management plans and staff training

· Health and safety

· Other records as appropriate
· Provide insurance records and information as needed

· Prioritize projects so they are congruent with current budget and operating plan

· Prepare and submit reports to the camp director as requested

· Prepare reports to the Department of Health when needed

· Maintain yearly fuel, preventive maintenance, and other contracts
· Contract with suppliers and arrange for delivery of supplies and materials to building site
· Secure sub-contracts as needed
· Serve as contractor and project manager in relationship to local, state, and federal agencies and maintain record of all business with agencies
Provide oversight for new building projects and major renovations:

· Communicate and coordinate with the camp director in prioritization of aspects of building and renovation plans, formulating an action plan and pursuing it in a timely manner
· Determine whether projects will be completed by camp staff or outside contractors

· Provide cost estimates for materials and contracting of major projects

· Provide direction for contracted work

· Organize and supervise personnel in completion of steps in building process
· Complete and keep files of documentation, maps and plans, and permits related to building and renovation projects
· Supervise work crew on site daily
Supervise staff:
· Oversee the evaluation and development of staff professionally and spiritually including conducting annual performance reviews and developing professional development plans (PDPs)
· Recruit, interview, and hire new staff
· Participate in training staff in proper camp policies, procedures, and practices
Contribute to the effectiveness of the team:

· Serve as a member of the camp’s leadership team and participate in staff team activities and meetings

· Work in collaboration and partnership with other members of the camp’s leadership, including working as needed on special projects
Assist in achieving camp financial objectives:

· Prepare and manage to an annual functional operational budget

· Assist in preparing and managing to the annual camp and capital spending budgets

· Prioritizing projects so they are congruent with current budget

· Prepare and submit budget reports to Director as requested

· Manage expenses to ensure achievement of the annual functional and camp budgets
· Prioritize projects so they are aligned and consistent with current budgets and needs

Assist in ministry to summer crew and interns: 
· Supervise and mentor and evaluate crew as assigned

· Lead weekly family group for crew as assigned

· Be available to mentor and disciple other crew as opportunities arise

Contribute to the spiritual growth of the camp:

· Provide pastoral care and support of supervisees and summer staff

· Provide leadership and spiritual growth for camping groups, as needed
Develop a fund raising base:

· Develop a team for personal prayer and financial support
· Raise an agreed-upon amount of personal financial support
· Nurture a team of people who will pray for and financially support the camp
· Manage staff to help them achieve their fund development goals
QUALIFICATIONS
· Annually affirm InterVarsity's Statement of Faith
· Ability to vision and consider innovations for contribution to InterVarsity ministry

· InterVarsity background or equivalent ministry experience preferred

· College degree or equivalent experience

· Significant experience in the building and construction trade

· In-depth knowledge of a wide range of building and maintenance procedures

· Working knowledge of automotive, electrical, heating, plumbing, and carpentry skills

· Ability to operate light (chain saws, etc) and heavy equipment (tractors)

· Experience working with camp-specific equipment and recreational items

· Flexibility to work irregular and extended hours as required

· Ability to work in a multigenerational and multicultural environment
· Ability to work in cooperation with camp leadership team members to accomplish overall goals

· Demonstrated ability and commitment to work in a diverse team environment

· Ability to work well with others both staff, guests and volunteers

· Ability to supervise, train and develop staff

· Good interpersonal and communication skills

· Effective management skills and experience

· Ability to take charge of tasks and work independently

· A working knowledge of current Microsoft software applications 
· Able to lift 50 pounds and be able to stand for long periods of time

· Must have a valid driver’s license be able to drive a standard transmission vehicle
· Fresh Water Operators Permit preferred (willing to provide education to become certified)

· Waste Water Operators Permit preferred (willing to provide education to become certified)

· First Aid and CPR (adult & infant) preferred (willing to provide education to become certified)

· Management skills and experience

· Ability to develop procedures and priorities for work

InterVarsity Christian Fellowship/USA®
Frame of Reference

All staff members subscribe annually to the Purpose Statement of InterVarsity:

In response to God’s love, grace and truth:
The purpose of InterVarsity Christian Fellowship/USA is

to establish and advance at colleges and universities 

witnessing communities of students and faculty 

who follow Jesus as Savior and Lord:

growing in love for God,

God’s Word,

God’s people of every ethnicity and culture

and God’s purposes in the world.

This purpose is admittedly more limited than the Great Commission.  As a mission extension of the local church, we have adopted boundaries on our activities based on our call to serve a defined group of God’s people.  Within the context of InterVarsity’s purpose, all of the relationships and tasks that staff members engage in as part of their work for InterVarsity have both eternal and temporal components.  

Values:
InterVarsity is committed to developing men and women from diverse cultures, backgrounds, and generations, whom God calls to work with us for both shorter and longer periods of service, as we pursue the call of God in the university world.

Maturing Disciple of Jesus Christ:
Every InterVarsity staff member is to be a maturing disciple of the Lord Jesus Christ, growing in obedience to the Scriptures.  The marks of a long-term love relationship with Christ in the fullness of His Spirit are described in Galatians 5:22:  “The fruit of the Spirit is love, joy, peace, patience, kindness, goodness, faithfulness, gentleness and self control.”  In the workplace, this fruit is revealed in healthy working relationships which encourage all staff to accomplish their work and enhance their focus on the spiritual aspects of their work.

Team Work:
Each individual staff person is a vital member of Christ’s body.  This means that we will work with one another in ways that honor and encourage all to grow in Christ while accomplishing His work.  Our community requires that each individual serve as a team member in a collegial and open environment based on values, relationships, and vision as well as structure and position.

InterVarsity staff, both employees and volunteers, commit to serve God and all InterVarsity colleagues, students, and partners, with sensitivity to both the eternal and temporal dimensions of our work.  “Whatever your task, work heartily, as serving the Lord.” (Colossians 3:23a)
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